Ministry Advertisement Request Form

All advertising is subject to editing and dismissal by office staff

(Please check all that apply)

Requested by ________________________________ Phone ______________________

Bulletin Announcement

      I want a Bulletin Announcement to run Week 1____________ Week 2___________

Title/ Ministry: ___________________________________________________________

Date: ____________________ Start Time: _________ End Time:___________  

Location: ________________________

Bulletin Ad: _____________________________________________________________

__________________________________________________________________________________________________________________________

_____________________________________________________________

Verbal Announcement 

Announcements are done by video and all announcements will be performed by our announcement ministry. If you would like to make an announcement, call the office for approval and to schedule a time to be filmed (Your announcement must be under 60 sec). 

      I want a Verbal Announcement (INFO taken from above)

(Slides designs are subject to staff editing, however if you have a design request it must be included)

      My design idea/artwork is included  

      My artwork can be found at (http://www.________________________________)

       I would like a video played (60 sec or less) (Link code: ________________________)

Restroom/ Table Flyers

       Restroom flyer    and/or          Table Flyer

Website

      Event listed on events page

      Slide included in front page scroll

      Special page designed for more involved event (schedule a time to meet with the webmaster and already have a typed idea of your layout and words)

Foyer Promo Table

      I request approval for a promo table

Table layout idea: _________________________________________________________

__________________________________________________________________________________________________________________________


Ministry Advertisement Procedures

Bulletin Announcement

· Turned in by Wednesday before noon

· Must use Ministry Advertisement Request Form

· These are available online at www.azvineyard.org/ad
· You may fax a copy to 623-932-7878

· You may drop off a copy in the info box or during office hours

· Please keep ads brief (long ads are subject to editing)

· Bulletin ads will run no more than 2 weeks 

Verbal Announcement 

· Turned in by Wednesday before noon

· Must use Ministry Advertisement Request Form

· These are available online at www.azvineyard.org/ad
· You may fax a copy to 623-932-7878

· You may drop off a copy in the info box or during office hours

· All announcements are done by video

· Announcements and other videos must be 60 sec or less

· If you want to make the announcement yourself

· Call the office for approval 

· Schedule appointment with Kyle to make video

· Announcements will run no more than 2 weeks (Unless special approval is made) 

Restroom/ Table Flyers

· Turn request in by Wednesday before noon

· Check appropriate boxes on Ministry Advertisement Request Form 

· Artwork will be designed by staff unless otherwise specified

Website

· Check appropriate boxes on Ministry Advertisement Request Form 

· Artwork will be designed by staff unless otherwise specified

· For special page requests leaders must schedule appointment with Kyle

· Please jot down ideas before coming

Foyer Promo Table

· Turn request in by Wednesday before noon (Requires pastoral approval)

· Check appropriate boxes on Ministry Advertisement Request Form 

· Tables limited ONLY to the week prior to the event

· Tables must be set-up prior to first service (9am)

· Table cloths are required 

· Check out table cloths from the staff during office hours

· Turn table cloths into the office after 2nd service (1pm)

· Leader or representative must be available at the table to answer questions

(OVER)








